
 
 

FIRE CHIEF 
 

A UNIQUE OPPORTUNITY 
 
The Buckeye Valley Fire District invites applications for the position of Fire Chief.  We are seeking a 
visionary leader with a proven track record for providing competent and practical leadership in a 
fire department that values innovation and diversity.  If you have an exemplary history as a proven 
leader in the Fire/EMS service, we encourage you to explore this opportunity.   
 

BUCKEYE VALLEY FIRE DISTRICT 
 
Located in the far west valley of Phoenix, the BVFD is a member of the Phoenix Regional Automatic 
Aid System and operates out of four stations, running approximately 10,000 calls per year, and 
serving approximately 16,000 residents in a 200 square mile area.   Additionally, the BVFD provides 
ambulance transportation service to the City of Buckeye, the Tonopah Fire District, the Harquahala 
Fire District, as well as interfacility transports for Abrazo Buckeye Medical Center; the Certificate of 
Necessity (CON) covers an area of approximately 2500 square miles. 
 
The District provides fire and emergency medical services, which include fire suppression, 
emergency medical response and transport, inter-facility ambulance transports, hazardous 
materials mitigation, technical rescue, fire prevention, code enforcement, public education, and a 
host of other non-emergency services. 
 

VALLEY-WIDE SYSTEM 
 
Buckeye Valley Fire District is a partner with other fire departments in the Central Arizona Life Safety 
Council Consortium and the Phoenix Regional Automatic Aid System used throughout the valley.  
This time-tested deployment system provides the closest and most appropriate fire service 
resource, regardless of jurisdictional boundaries, thereby providing small and large communities 
with value added shared resources. This sharing of resources and joint purchasing power allows 
participating departments to be fiscally responsible while providing excellent service to their 
communities.  Additionally, the District's communication services are handled by the Phoenix 
Regional Dispatch Center. 
 
 



 

THE ORGANIZATIONAL STRUCTURE 
 
Recognized by the State of Arizona as a special taxing district, the Buckeye Valley Fire District is 
governed by a five-person Board of Directors elected by the public.  The Board is comprised of a 
Chairperson, a Clerk, and three other members.  With preparation and guidance by the Fire Chief, 
the Fire Board approves the annual budget and establishes policy, which the Fire Chief is responsible 
for implementing and administering.  Reporting directly to the Board, the Fire Chief has direct 
supervision over the Assistant Chief, the Office Manager, Fleet Services, and Planning/Prevention 
Services, and indirect supervision of all other District personnel.   A career department, BVFD 
employs 111 highly qualified and loyal individuals, including 67 sworn personnel, 29 civilian staff, 
and 15 part-time medical services personnel.  The District enjoys a positive and progressive 
relationship with the United West Valley Firefighters’ Association Local 4371, whose members are 
active in the communities we serve. 
  

CURRENT STRATEGIC PRIORITIES 
 
Working collaboratively, the Fire Chief, Fire Board, Local 4371, and members of staff developed a 
strategic plan for 2019 – 2022 to identify key strategic initiatives designed to steer the efforts of the 
District in meeting the ever-changing needs of the public we serve.  The current key strategic 
initiatives include: 
 

• Develop a consensus plan to identify specific opportunities for mergers and annexations 

• Increase productivity within the department through the implementation of technology 

• Develop long term financial planning that addresses economic factors, additional growth, 
ambulance revenue, capital needs and wage/benefit targets 

• Create and implement a professional development process throughout the organization 
focusing on education and training that addresses leadership, mentoring, internal 
relationships, change, health and safety. 

• Sustain an ongoing labor/management relationship and process. 
 

THE IDEAL CANDIDATE 
 
The ideal candidate for the position of Fire Chief for BVFD will be a highly experienced chief officer 
in Fire/EMS operations and administration.  The chosen candidate will demonstrate strong 
communication skills, decision making abilities, and the desire and vision to work collaboratively to 
shape the culture of the organization.  This strong leader will bring significant business acumen and 
fiscal management skills, including long term financial planning, and will have a positive history of 
cooperative and collaborative labor/management relationships.  A progressive leader, the ideal 
candidate will be well versed in the use of technology and online/social media strategies employed 
to enhance communications and outreach to the community.  The chosen candidate will be focused 
on high standards of public service and will embrace developing and maintaining relationships both 
within the organization and the community we serve.  Additionally, the ideal candidate will possess 
experience in a fire department that operates in a multi-agency automatic aid system. 
 
 



Minimum Qualifications: 

• Bachelor's degree from an accredited university or college in Fire Science, Business 
Administration, Public Administration, or other related field required; equivalent 
combination of education and experience may be considered 

• Fifteen (15) or more years of experience in Fire/EMS operations, including a minimum of five 
(5) years administrative, management and supervisory experience at the chief officer level 

• Experience in development and management of budgets, preferably in a governmental 
setting 

 

Preferred Qualifications: 

• Master’s degree in Fire Administration, Business Administration, Public Administration, or 
other related field 

• Executive Fire Officer (EFO) or Chief Fire Officer (CFO) designation 

• Experience working within the Phoenix Regional Automatic Aid System 

• Understanding and working knowledge of statutory requirements of special taxing districts 
 

COMPENSATION AND BENEFITS 
 
The Buckeye Valley Fire District is committed to providing a highly competitive compensation and 
benefits package: 

• Salary range: $107,000 - $130,000, depending on experience 

• The BVFD offers a full benefit package including PSPRS retirement (if applicable), paid leave, 
paid holidays, medical/dental/vision insurance, uniforms, long-term disability, life insurance 
and AD&D insurance 

 

THE APPLICATION PROCEDURE 
 
Interested applicants shall submit a cover letter, resume, BVFD employment application, and the 
supplemental questionnaire to: 
 
 Human Resource Strategies, LLC 
 419 W. Dream Weaver Drive 
 Oro Valley, AZ  85737 
 
 Attention:  Brenda Tranchina 
 
Application packets will not be accepted electronically; the completed application packet must be 
sent to the above address.  Questions may be directed by phone 520-297-9351 or email to 
Brendahrs@aol.com. 
 
Completed application packets must be received no later than 1700 hours on September 30, 2019.  
Late application packets will not be considered.  Following the closing date, all application packets 
will be reviewed and evaluated based upon the qualifications and criteria outlined above.  The Fire 
Board anticipates making a final decision in October.  The successful candidate shall be subject to a 
pre-employment physical examination, drug screening, fingerprinting, professional and personal 
reference checks, and criminal and motor vehicle background reviews. 

 



 
 

                                  _____________________________________________________________________   _ 
 

FIRE CHIEF 
    
Reports To:    Fire Board     
FLSA Status:  Exempt 
                                         __________________________________________________________________   _ 
 
JOB SUMMARY:   
Serves as the Chief Executive Officer of the Buckeye Valley Fire District and directs, administers and manages 
all activities of the District. Administrative responsibilities include implementing policy promulgated by the 
Board of Directors, strategic planning, developing and implementing an annual budget, overseeing capital 
improvements, contracting and financial management, recruiting, hiring, assigning and evaluating personnel.  
This position is appointed by and serves at the pleasure of the Fire Board.    
 
JOB SCOPE: 
The Fire Chief is responsible for all operations and activities of the District.  The position involves a high degree 
of regular contact with others both inside and outside the District as he or she works highly independently 
on a wide variety of complex duties and responsibilities with only general direction given by the Fire Board.  
Performance of functions has significant financial, reputational, and operational impact upon the District 
which requires the incumbent to use a high degree of judgment and tact in the execution of the essential 
functions.  The position requires travel both inside and outside the District as he or she represents the District 
in community, political, and other fire service related activities; additionally, the position involves frequently 
working under a high degree of stress and requires working long hours in the performance of essential 
functions.  
 
SUPERVISION RECEIVED: 
The Fire Chief works under the guidance and direction of the Fire Board, who review work on the basis of 
overall results achieved.  The Fire Chief may consult with the Fire Board on problems related to policy 
planning but works independently in supervising the overall technical operations and is responsible for the 
proper administration of all affairs of the District. 
 
SUPERVISION EXERCISED: 
The Fire Chief is responsible for direct supervision of the Assistant Chief, the Office Manager, Fleet Services, 
and Planning/Prevention Services, and indirect supervision of all other District employees.  The Fire Chief 
carries out supervisory responsibilities in accordance with the District’s policies and applicable laws.  
Responsibilities include overseeing and/or participating in interviewing and hiring; training employees; 
planning, assigning and directing work; appraising performance; motivating and mentoring employees; and 
addressing complaints and resolving problems.  
 
ESSENTIAL FUNCTIONS:  The essential functions of the position include, but are not limited to, the following 
duties and responsibilities which are listed in no particular order of importance or significance. 
 



General 

• Provide effective leadership that builds trust and confidence among all District personnel, the Fire 
Board and the community at large. 

• Exercise the highest moral and ethical standards in dealing with the Fire Board, District personnel, 
other public safety and political entities and the community. 

• Develop and effectively communicate and implement innovative and pro-active service delivery 
programs.  

• Build and maintain effective working and interpersonal relationships between the District and the 
community and other public safety and political entities. 

 
Administration/Management 

• Maintain a thorough and working knowledge of laws, rules, regulations and best practices applicable 
to the role of fire district governing boards and the operation and management of Arizona fire 
districts and emergency services agencies. 

• Maintain effective communications with the Fire Board; establish a mutual understanding of Board 
roles and responsibilities and expectations through properly noticed and agendized meetings and 
workshops and Fire Board policy. 

• Effectively perform comprehensive fiscal projections and long-range planning, given community 
requirements and current District resources. 

• Evaluate and project training requirements and equipment and facilities needs to meet District 
training goals. 

• Oversee the maintenance and effective and efficient use of all District real and personal property. 

• Procure, maintain, test and periodically assess inventories of equipment, supplies and other 
implements necessary for the operation of all functions of the District.   

• Ensure command and control of emergency incidents is accomplished in person or by competent 
subordinates. 

• Maintain all records of the District in accordance with applicable law and best practices. 
 

Financial Management 

• Perform financial strategic planning, including preparation and management of the annual budget 
within the tax levy rate set forth by the Fire Board. 

• Provide accurate and timely accounting of District finances to the Fire Board. 

• Exercise budgetary and financial control and provide for annual audit of the District books and 
operations. 

• Pursue, develop, and implement alternative funding and revenue opportunities. 
 
Human Resource Management 

• Direct the administration of the District through effective leadership over all District personnel and 
programs. 

• Develop and manage effective human resource policies and practices, including but not limited to 
recruitment, selection, employee/labor relations, employee benefits, compensation administration, 
training/development and employee assistance.   

• Develop written job performance requirements, policies, procedures and communications protocols 
for the management and professional development of District personnel. 

• Hire, train and assign District professional, classified, career and volunteer personnel. 

• Develop long-range plan for staffing and periodically reassess effectiveness and efficiency of staffing 
levels, assignments and competencies. 

• Establish and periodically evaluate education and in-service training goals for all positions within the 
District so that all members can work toward, achieve and maintain required proficiencies. 

• Develops and provides leadership for a risk management program in order to minimize personnel 
injuries and property damage. 



• Ensures necessary safety procedures are in place and followed by all District personnel. 

• Maintain positive working relationships with all District personnel. 
 
Emergency Services Delivery 

• Direct the analysis of fire and emergency services needs and develop plans and techniques to provide 
adequate protection for the District. 

• Ensure command and control of emergency incidents is accomplished in person or by competent 
subordinates. 

• Oversee coordination with neighboring departments and emergency service agencies. 

• Oversee ongoing evaluation of the operational readiness and performance of emergency 
preparedness and response systems. 

• Establish effective management of District-adopted fire codes, including inspections and 
enforcement. 

• Development minimum standards of proficiency for various types of services provided by District 
personnel; periodically test to determine that said proficiencies have been achieved and are 
maintained. 

• Maintain competency in current operational procedures and keep abreast of current trends in 
modern fire service and emergency medical services management. 

• Demonstrate continuous effort to improve operations, streamline work processes, and work 
cooperatively and jointly with other agencies to provide seamless customer service. 

 
Community and Government Relations: 

• Manage the District’s public relations and community participation efforts. 

• Represent the District in all communications and relations with other fire districts, vendors, and the 
public. 

• Represent the District with County and State offices such as Clerk of the Board, Assessor’s office, 
Recorder’s office and State Department of Revenue on such projects as annexations and elections. 

• Maintain a personal and District community involvement, as well as encourage individual employees 
to actively participate in community activities not directly related to the District. 

• Maintain positive relationships with elected or appointed officials, other Fire/EMS officials, 
community and business representatives, and the public on all aspects of the District’s activities. 

• Represent the District in a variety of local, county, state, and other meetings. 

• Conduct, attend, and interact in meetings with District personnel, public agencies, and the public at 
large. 

• Monitor local, State and Federal legislative activities related to fire service issues, in order to enhance 
the overall effectiveness of the District. 

 
MINIMUM QUALIFICATIONS: 

• Bachelor’s degree from an accredited university or college recognized by the U.S. Department of 
Education in Fire Science, Business Administration, Public Administration or related subject; 
equivalent combination of education and experience may be considered 

• Fifteen (15) or more years of experience in fire/EMS operations, including a minimum of five (5) years 
administrative, management and supervisory experience at the chief officer level 

• Experience in development and management of budgets, preferably in a governmental setting 

• Valid Arizona Driver’s License or ability to obtain prior to employment 

• Ability to meet the District’s Health and Wellness Standards 

• Ability to meet the insurability requirements of the District’s insurance carrier 
 

PREFERRED QUALIFICATIONS: 

• Master’s Degree in Fire Administration, Business Administration, Public Administration or other 
related field 



• Executive Fire Officer (EFO) or Chief Fire Officer (CFO) designation 

• Experience working within the Phoenix Regional Automatic Aid System 

• Understanding and working knowledge of statutory requirements of special taxing districts 
 

KNOWLEDGE, SKILLS, AND ABILITIES: 
Strong working knowledge of:  

• Current office practices and standards including but not limited to automation, computerized 
systems and software programs, segregation of duties, correspondence management, document 
storage/management per statutory requirements, purchasing and inventory management. 

• Governmental budgeting and financial management practices, principles, systems, and 
reporting. 

• Federal, State and local laws, rules and regulations as pertain to fire district administration 

• Laws and regulations pertaining to public safety, labor relations and human resource 
management. 

• Effective communication and team building practices. 

• Labor/management practices and objectives and Memorandum of Understanding contractual 
negotiations. 

• Management principles, policies and procedures regarding fire and emergency medical services 
administration. 

• Practices, regulations, methods, and equipment used in EMS, Command, Fire Suppression, and 
Fire Codes, according to NFPA guidelines, regional, state, and federal standards. 

• NIMS and Incident Command Systems and their practical applications. 

• Risk management and compliance issues related to HIPAA, OSHA and NFPA and insurance. 

• Business English, spelling and basic math. 

• Accounting principles, practices and software programs. 

• Public purchasing, materials management and procurement processes. 

• Investment fund management and governmental debt administration. 
 

Ability to: 

• Demonstrate political astuteness required to be effective in the performance of the position of 
Fire Chief. 

• Lead, motivate, train, coordinate, and evaluate District personnel and programs and assist in 
achievement of District goals and objectives.   

• Provide leadership to career employees with particular emphasis on mentoring and succession 
planning. 

• Administer effective employee relations programs. 

• Prioritize and effectively organize and facilitate administrative duties to meet established time 
frames. 

• Collect pertinent data to annually develop and implement a fiscally responsible and effective 
budget within statutory regulations. 

• Analyze administrative challenges, implement and evaluate corrections. 

• Develop long-term relationships with influential community and governmental agencies 
including the news media, business and community groups. 

• Identify and protect confidential information and records. 

• Effectively coordinate, run and ensure documentation of District meetings as needed including 
but not limited to board meetings, public hearings, and work study sessions. 

• Make critical decisions and act under emergency conditions using appropriate incident and 
personnel management techniques. 

• Demonstrate effective oral and written communications, both in individual or group settings. 

• Handle sensitive and delicate public relations situations with a high degree of firmness and 
cordiality. 



• Interpret both simple and complex rules, regulations, policies and decisions rapidly and make 
firm, fair consistent decisions based on the same. 

• Plan and organize multiple changing responsibilities; prioritize work to meet goals and objectives 
within an acceptable timeframe. 

• Interact effectively and appropriately with all District personnel, elected officials, other public 
safety organizations and the public. 

• Establish, foster and maintain positive working relationships and interactions with the 
community, other governmental agencies, and other business groups. 

 
PHYSICAL DEMANDS: 
The physical demands described are representative of those that must be met by all personnel to successfully 
perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals 
with qualifying disabilities to perform the essential functions.  The position exposes the Fire Chief to physical 
hazards from emergency response and work at various emergency medical and fire scenes, sitting, standing, 
stretching, bending, and lifting objects weighing more than 25 pounds, above the shoulders, below the knees 
or at arm’s length.  The position requires extensive use of office machines such as, but not limited to 
computers, copiers, calculators and telephones.  Frequent driving of a motor vehicle, both in emergent and 
non-emergent situations is required and extensive public contact is common.  Specific vision abilities required 
by this job include close, distance, color, and peripheral vision, depth perception, and the ability to adjust 
focus. 
 
MENTAL DEMANDS: 
While performing the duties of this position, the employee will be regularly required to use written and oral 
communication skills; read and interpret complex data, information and documents; analyze and solve 
problems; use math and mathematical reasoning; observe and interpret situations; learn and apply new 
information or skills; and interact with District personnel, other organizations and the public. 
 
WORK ENVIRONMENT: 
The work environment characteristics described here are representative of those an individual will encounter 
while performing the essential functions of this job.  Reasonable accommodations may be made to enable 
an individual with disabilities to perform the essential functions.  Work is primarily performed in an office, 
vehicle or outdoor setting in all weather conditions, including temperature extremes.  Work is occasionally 
performed in emergency and stressful situations.  Personnel are exposed to sirens and hazards associated 
with fighting fires and rendering emergency medical assistance, including infectious substances, smoke, 
noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  Personnel occasionally work near 
moving mechanical parts and in high, precarious places and are occasionally exposed to wet and/or humid 
conditions, fumes or airborne particles, toxic or caustic chemicals, radiation, risk of electrical shock and 
vibration.  The noise level in the work environment is usually moderate, except during certain firefighting or 
EMS activities when noise levels may be loud. 
 
 
 
 
 
 
 
 
 
 
The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific 
statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.  
The job description does not constitute an employment agreement between the District and employee and is subject to change by the 
District as the needs of the District and requirements of the job change. 



 

 

 
 

BUCKEYE VALLEY FIRE DISTRICT     
FIRE CHIEF APPLICATION 

SUPPLEMENTAL QUESTIONNAIRE 
 

Please supplement your application packet with responses to the following questions.  Your 
responses should not exceed a total of three pages. 
 

1. Please give an overview of your current or most recent position and scope of responsibilities, 

along with an overview of the organization itself (i.e., population served, annual budget, 

number of employees, number of stations, annual call volume, etc.). 

 
2. Please provide an overview of your fire service career, outlining the various positions/ranks 

you have held, and describing how your career path has prepared you for the role of Fire 

Chief, which encompasses both operational and administrative responsibilities. 

 
3. Please describe your involvement in labor/management relations, describing your 

involvement with meet & confer and/or collective bargaining. 

 
4. Consistent with many other fire departments, the Buckeye Valley Fire District continues to 

face increasing demands for service, increasing costs associated with providing services, and 

increasing legislative mandates.  Please provide an overview of your experience in long-term 

financial planning, including preparation and management of budgets, cost containment 

efforts, and alternative revenue generation. 

 
5. Please describe your experience in succession planning and/or professional development 

programs focusing on education/training in areas such as leadership, mentoring, change 

management, health and wellness, etc.  

  



 

BUCKEYE VALLEY FIRE DISTRICT 

APPLICATION FOR EMPLOYMENT 

Mailing Address: PO Box 75, Buckeye AZ 85326   Physical Address: 25206 W MC 85, Buckeye AZ 85326 

(623) 386-5906 I VOICE                 (800) 409-0225 I   FAX 
 

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED 

 

Buckeye Valley Fire District is committed to providing an equal employment opportunity to all 

persons. Assistance in reviewing job opportunities and completing this employment application will 

be provided to persons with disabilities upon request. 

  

You must provide copies of all your certifications when submitting this application. 
 

GENERAL Department/Position desired 
_________________________________________________________________________________________________ 
INFORMATION How did you hear of this vacancy? 
_________________________________________________________________________________________________ 
 First Name     Last Name 
_________________________________________________________________________________________________ 
 Mailing Address 
_____________________________________________________________________________________________________ 
 City/Town    State     ZIP  
_____________________________________________________________________________________________________ 
 Phone      Email 
____________________________________________________________ _________________________________________ 

 Are you at least 18 years of age?          YES         NO 
EDUCATION Circle the number corresponding to the highest level of education completed: 
 ELEMENTARY – HIGH SCHOOL        COLLEGE             GRADUATE 
SCHOOL 
 8        9        10        11        12     1        2        3        4                    1        2        3        4 
 GED (list granting agency) 
_______________________________________________________________________ 

List in reverse order (present or most recent first) all schools attended (colleges/universities, 
technical training institutions, vocational/trade schools, and high schools) 
NAME OF SCHOOL, CITY/TOWN, STATE, MAJOR(S), DEGREE(S) 
_________________________________________________________________________________ 
_________________________________________________________________________________ 
_________________________________________________________________________________
_________________________________________________________________________________ 
 _________________________________________________________________________________ 

Are you Arizona State Firefighter I & II Certified?           YES    NO 

Have you graduated a Regional Academy?         YES  (If yes, what year? ______)            NO 

Are you currently an Arizona State Certified EMS Provider?            YES, EMT-B   CEP             NO 
EMS Certification Number AZDHS  and/or NREMT:    Date of Expiration: 
_________________________________________________________________________________ 
       
Additional Certifications 
_________________________________________________________________________________ 
_________________________________________________________________________________ 
_________________________________________________________________________________ 
List machines/equipment you are trained to operate and any special skills you have related to the 
position for which you are applying 
________________________________________________________________________________ 

        SKILLS 



 
Describe below all previous work experience (including unpaid experience) in reverse chronological 
order (present or most recent employment first). Include any information not listed on your 
resume. 
Name of Employer 
_________________________________________________________________________________ 
Address 
_________________________________________________________________________________ 
Your job title 
_________________________________________________________________________________
Supervisor (name & title) 
_________________________________________________________________________________ 
Employed from (month/year)  To (month/year) 
_________________________________________________________________________________ 
Salary (dollars/week)        Start_________ Final__________ 
Hours/week _____________________________________ 
Reason for leaving 
_________________________________________________________________________________ 

May we contact this employer?           YES     NO             Phone__________________________ 
Summary of your duties and responsibilities 
_________________________________________________________________________________ 
_________________________________________________________________________________ 
_________________________________________________________________________________ 
Name of Employer 
_________________________________________________________________________________ 
Address 
_________________________________________________________________________________ 
Your job title 
_________________________________________________________________________________
Supervisor (name & title) 
_________________________________________________________________________________ 
Employed from (month/year)  To (month/year) 
_________________________________________________________________________________ 
Salary (dollars/week)        Start_________ Final__________ 
Hours/week _____________________________________ 
Reason for leaving 
_________________________________________________________________________________ 

May we contact this employer?           YES     NO             Phone__________________________ 

Summary of your duties and responsibilities 
_________________________________________________________________________________ 
_________________________________________________________________________________ 
_________________________________________________________________________________ 

1. Are you authorized to work in the United States?            YES            NO          

  

2. In the past ten (10) years, have you been convicted of a felony, placed on probation, had 

your driver's license or EMS Certification revoked or were you under supervision for any 

violation of law? Please include details below even if record has been expunged. 

     YES            NO 

 If yes, please attach an explanation, including the basis, the date, and any circumstances 
contributing to rehabilitation. (A record of a conviction is not an automatic bar to 
employment, failure to provide information prior to our organization conducting a 
background investigation may disqualify you from employment. 

3. Do you have a valid Commercial Driver's License (CDL)?           YES                    NO 

4. Have you been disciplined or discharged by a former employer for conduct involving any 

type of dishonesty, ethical misconduct or violent behavior in the last 15 years?         

    YES          NO 

If Yes, please attach an explanation. 

         WORK 
         EXPERIENCE  

         ADDITIONAL  
         INFORMATION 



5. Have you ever worked for Buckeye Valley Fire District before?           YES           NO 

6. Please list any relatives or domestic partner currently employed by the BUCKEYE VALLEY 

FIRE DISTRICT and the department(s) in which they work. 

_________________________________________________________________________ 

7. I understand that in making this application, Buckeye Valley Fire District may be contacting 

my references and/or prior employers. ______I have ______I have not  signed the 
attached release regarding my prior employment and references. I understand that if 
Buckeye Valley Fire District is unable to communicate with my references or prior 
employers due to my conduct, it may affect my opportunity for employment. (Please 
attach an explanation if there are extenuating circumstances you feel the employer should 
know). 

8. I understand that if the position for which I am applying includes work with individuals or 
groups who are recognized as vulnerable, such as children, the elderly, or mentally 
disabled, I will be subject to background or record checks which I must pass prior to full 
employment. 

9. I understand that if l accept employment with Buckeye Valley Fire District, as a result of 
my employment, I may receive District owned property to fulfill my employment 
obligations.  At the time my employment with the District ends, I shall immediately return 
to the District all of its property and pay any personal expenses I incurred on any of the 
District's accounts.  If I fail to do this, Buckeye Valley Fire District may deduct the cost of 
such District owned property and any such personal expenses from my pay. 

10. If am hired by BUCKEYE VALLEY FIRE DISTRICT, I understand that the District HR 
Handbook/Personnel Policy Manual may be changed in the future and shall be applicable 
to me and I shall read it and comply with its provisions during my employment. 

 

I hereby certify that this form and any attachments to it contain no false information and are 

complete to the best of my knowledge. I am aware that, if BUCKEYE VALLEY FIRE DISTRICT in 

its provisions, during my employment investigation discloses misrepresentation or falsification, 

my application may be rejected, my name removed from the applicant list, and if already 

employed, I may be dismissed from service, and I may be disqualified from applying in the 

future for any position. 

 

Printed Name __________________________________________________ 

Signature ______________________________________________________  

Date __________________________________________________________ 

 

  



Background Investigation Release  
 
 
Buckeye Valley Fire District (“the Company”) may obtain information about you from a consumer reporting 
agency for employment purposes. Thus, you may be the subject of a “consumer report” and/or an 
“investigative consumer report” which may include, but is not limited to: employment and education 
verifications; social security number verification; criminal and civil court records; personal interviews; driving 
records and/or any other public records or any other information bearing on your character, general 
reputation, personal characteristics and trustworthiness. These reports may be obtained at any time after 
receipt of your authorization and, if you are hired, throughout your employment. You have the right, upon 
written request made within a reasonable time after receipt of this notice, to request disclosure of the nature 
and scope of any investigative consumer report. 
 
The report will be generated by Universal Background Screening (7720 North 16th Street, Suite 200, Phoenix, 
AZ  85020,  www.universalbackground.com, 1-877-263-8033) or another outside organization. The scope of 
this notice and authorization is all-encompassing, however, allowing the Company to obtain from any outside 
organization all manner of consumer reports and investigative consumer reports now and, if you are hired, 
throughout your employment to the extent permitted by law. As a result, you should carefully consider 
whether to exercise your right to request disclosure of the nature and scope of any investigative consumer 
report.  
 
ACKNOWLEDGMENT AND AUTHORIZATION 
I acknowledge receipt of the NOTICE REGARDING BACKGROUND INVESTIGATION (above) and A SUMMARY 
OF YOUR RIGHTS UNDER THE FAIR CREDIT REPORTING ACT (separate document) and certify that I have read 
and understand both of those documents. I hereby authorize the obtaining of “consumer reports” and/or 
“investigative consumer reports” at any time after receipt of this authorization and, if I am hired, throughout 
my employment. To this end, I hereby authorize, without reservation, any law enforcement agency, 
administrator, state or federal agency, institution, school or university (public or private), information service 
bureau, employer, or insurance company to furnish any and all background information requested by 
Universal Background Screening, another outside organization acting on behalf of the Company, and/or the 
Company itself. I agree that a facsimile (“fax”) or photographic copy of this Authorization shall be as valid as 
the original. 
 
Signature________________________________________________________________________________ 
Date____________________________________________________________________________________ 
 
Full Name (First/Middle/Last)  _______________________________________________________________                                               
Social Security Number (SSN)  _______________________________________________________________ 
Aliases _________________________________________________________________________________  
Driver License (State/Number/Expiration Date)  ________________________________________________                     
Date of Birth (Month/Day/Year)  ____________________________________________________________ 

 

 
 

 
 

 
 

 
 
 


